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Jo5KHOCTHASE HHCTPYKUMSA
3aMeCTHTeJIs TUPeKTopa Mo aAMUHHCTPATHBHO-X03s1licTBeHHOT padoTe (AXP)

1. O0mue moJ1okeHU

1.1. TTonoxenus: HACTOSMICH MOMKHOCTHOM MHCTPYKIMH pa3paboTaHbl HA OCHOBaHMM EmuHOTrO
KBaJTM(UKAIIMOHHOTO CIIPABOYHUKA JOJDKHOCTEH PYKOBOIHMTENEH, CIIEHUAIMCTOB M CIIY)KaIlHX,
paznen «KBanuduKamoHHbIE XapaKTEPUCTHKU JIOJDKHOCTEH pabOTHUKOB 0Opa3oBaHUS,
yrBepxkaeHHoro I[lpukasom Munsapasconpassutust Ne 761n ot 26.08.2010r. B pemakuuu OT
31.05.2011r; ¢ yuerom @3 Ne273 ot 29.12.2012r «O6 obpazoanuu B Poccuiickoit @enepanum B
penaxiuu ot 2 utons 2021 rona; CII 2.4.3648-20 «CaHuTapHO-3IUIEMUOJIOTUYECKHE TPEOOBAHUS
K OpraHu3alusM BOCIHTAHHUS U OOYYEHHS, OTIAbIXa M O3JIOPOBJICHHS NIETEH U MOJIOACKH»; B
coorBeTcTBUM € TpynoBeiM koaekcoM Poccuiickoit denepauri M JpYyrdMU HOPMATHBHBIMU
aKTaMU, PeryJIHPYIOIIUMH TPYAOBbIE OTHOIIEHUS MEXY pAOOTHUKOM M pabOTOIaTENIEM.

1.2. Ha 1OJDKHOCTD 3aMECTUTEINS TUPEKTOpa 10 aIMUHUCTPATUBHO-XO3SMCTBEHHON MPUHUMACTCS
JUII0:

* uMeIee Bhiciiee MPodecCHOHATBHOE 00pa3oBaHWE B O0JACTH TOCYIapCTBEHHOTO H
MYHHIIMIIAIFHOTO YIPABICHUS, MEHEI)KMEHTA, YIPaBIECHUSI MEPCOHATIOM U CTaX pabOThI
Ha aJMUHHCTPATUBHO-XO3SHUCTBCHHBIX WJIH PYKOBOJAIIMX JOJDKHOCTSX HE MEHee 5 JieT
WIK BbIcliee MpodeccHoHalbHOE 00pa3oBaHUE M JIOTOJIHUTENIBHOE MPOQecCHOHAIbHOE
oOpa3oBaHre B 00JIaCTH TOCYJapCTBEHHOIO M  MYHUILMIAIBHOIO  YIpPaBIIECHUS,
MEHEPKMEHTa M SKOHOMHKHU M CTaX pabOThl HA aJIMUHUCTPATUBHO-XO3SMCTBEHHBIX WM
PYKOBOJISIIMX JIOJDKHOCTSIX HE MEHee S JieT;

* COOTBETCTBYIOIEE TPEOOBAHUSAM, KACAIOIIMMCS MPOXOXKIEHUS MPEABAPUTEIBLHOTO (Mpu
MOCTYIUICHUH Ha Pa0bOTy) W IMEPUOJUYCCKUX MEIUIMHCKHX OCMOTPOB, BHEOUYEPEIHBIX
MEAWIIMHCKUX  OCMOTPOB IO  HampaBieHWio  paboTojaTens,  005S3aTeIbHOTO
MICUXUATPUIECKOTO OCBUICTEIHCTBOBAHUA (HE pexke 1 pasa B 5 yier), nmpodecCHOHATIBHON
TUTUEHUYECKOW MOJITOTOBKM M aTTecTanuu (Mpu mpreMe Ha paboTy U jaanee He pexe 1
paza B 2 roja), BaklMHALMU, a TaKKe HMMEIOIIEe JIMYHYI0O MEAMIIMHCKYI0 KHUXKKY C
pe3ynbTaTaMi MEAUIIMHCKUX 00CNe0BaHn U J1a00paTOPHBIX UCCIEI0OBaHUMN, CBEACHUSIMH
O IpHUBHUBKaxX, IEPEHECEHHBIX MH(PEKIMOHHBIX 3a00JeBaHUSIX, O MPOXOXKJICHUU
npodeccnoHaNTbHON TUTHEHUYECKOU MOATOTOBKH U aTTECTAIIUU C I0MYCKOM K paboTe;

* HE UMeIoIllee OTpaHUYCHUI Ha 3aHATHE TPYIOBOH NEATEIHLHOCTHIO B cepe o0pa3oBaHus,
U3NMOKEeHHBIX B crathe 351.1 «OrpaHuueHuss Ha 3aHITHE TPYJOBOW NESTEIBHOCTHIO B
chepe oOpa3oBaHUs, BOCIIMTAHHS, PA3BUTHS HECOBEPIICHHOJETHUX, OPTaHM3AIUU WX
OTIbIXa M O3JO0POBICHUS, MEIWIIMHCKOTO OOECHEYeHHUs, COIUAIBHON 3allUThl U
COLIMAJILHOTO OOCIy)XMBaHHs, B cdepe IeTCKO-IOHOLIECKOTr0 CHOpTa, KYJIbTYpbl U
HUCKYCCTBAa C Yy4YacTHEM HECOBEpIIEeHHONeTHUX» TpymoBoro kojekca Poccuiickoi
denepanuu.

1.3. 3amecturens AMpPEKTOpa MO aIMUHUCTPATUBHO-XO3SWCTBEHHOW paboTe Ha3HAYaeTcs u
O0CBOOOXKIAETCSI OT 3aHMMAEMOM JOJDKHOCTH JUPEKTOPOM OO0IIe00pa30BaTeIbHOTO YUPEKIACHHUS,
JOJKEH OBITh 03HAKOMIICH C MHCTPYKITUEH 10 OXpaHe TpyAa 3amecTuTens nupekropa mo AXP.

1.4. Bo Bpems OTITyCKa U BPEMEHHOW HETPYI0CIOCOOHOCTH 3amecTuTeNs aupekropa mo AXP ero
HEMOCPEACTBEHHBIE O0S3aHHOCTH  BO3JIATAlOTCS HAa MPOYMX  3aMECTUTENeH  JTUPEKTOopa,




3aBEeYIOIIEr0 XO3SHUCTBOM (3aBX03a) WJIM Ha COTPYAHHMKA, OTHOCSIIETOCS K MIaAleMy
oOCTyXMBaIOIIEeMy TEpPCOHANy U3 4YWClIa HauOoJee OMBITHBIX. BpeMeHHOe HCIONTHEeHHE
00s13aHHOCTEH B MOJOOHBIX CUTYaIMSAX OCYIIECTBISETCS B COOTBETCTBHH C MPHUKA30M JAUPEKTOPA
LIKOJIBI, TPU U3JJaHUU KOTOPOTO COOJIIO/IEHBI BCEe TPEOOBAHMS 3aKOHOJATENILCTBA O TPY/IE.

1.5. 3amecTtuTens aUpEKTOpa MO aJIMUHUCTPATUBHO-XO3AWCTBEHHOW paboTe HaxoIuTCs B
HETOCPEJICTBEHHOM TOJYMHEHUU Y JAUPEKTOpa IIKOJbI. 3aMecTtutento aupekropa nmo AXP
MOAYUHSETCS 00CITYKUBAIOIINIA TEPCOHA B ITOJIHOM COCTAaBeE.

1.6. B cBoell neATENTbHOCTH 3aMECTUTENI0 JUPEKTOpa IO aJMUHUCTPATUBHO-XO35HCTBEHHOM
paboTe HeoOXomumo pykoBojcTBoBaThcs Koucrurymuein P®, denepanbabim 3akoHoM «0O0
obpazoBannu B Poccuiickoit denepanuny», 3akoHoM Poccutickoit deneparuu «O OyxXraarepckom
yuete», CII 2.4.3648-20 «CaHUTapHO-IMHAEMHUOIIOTUYECKHUE TpPEOOBAHMS K OpraHH3aIUsIM
BOCHHUTaHUS U OOyueHUs, OTAbIXa U O3JOPOBIIEHUS AETed U MOJOISKW», ykazamu llpesunmenta
P®, pewenusimu IIpaButenscTtBa Poccuu, a Takke pElICHUSIMA MECTHBIX OPraHOB YIPaBJICHUS
oOpa3oBaHHEeM BCEX YPOBHEW IO BOIPOCAM XO3SHUCTBEHHOTO OOCIY)XMBAHHS YUPEKICHHIH,
aJIMUHUCTPATUBHBIM, TPYJAOBBIM M XO3SHCTBEHHBIM 3aKOHOJATEILCTBOM; MpaBUIaMH U HOPMaMHu
OXpaHbl TpyJla U MOXKAPHOH 0e30MacHOCTH, YCTaBOM M JIOKAIbHBIMU MPABOBBIMHU aKTaMU IIKOJIbI
(B Tom umcine [IpaBusiaMu BHYTPEHHETO TPYAOBOTO PACIOPSIKA, MPUKA3aMU U PACTIOPSHKEHUSIMU
TUPEKTOpa). 3aMecTuTeNb AUPEKTOpa IO aJMHUHUCTPATUBHO-XO3SIMCTBEHHON paboTe 00s3aH
cobomronate KoHBEHIMIO O TpaBax peOeHKa, PYKOBOJICTBOBATHLCS JOKHOCTHONW WHCTPYKIIUCH U
TPYZIOBBIM JOTOBOPOM.

1.7. 3amecTUTENIO IMPEKTOPA IO AIMUHUCTPATUBHO-XO3UCTBEHHON pabOTe CIIeIYET 3HATh:

*  CrmocoObl OpraHu3aui PUHAHCOBO-XO03UCTBEHHOM NEATEIHOCTH IIKOJIbI;

* TIOCTAaHOBJICHUS, PAaCHOPSDKEHUS, TPHUKA3bl, IPYrHe PYKOBOAIIME W HOPMATHUBHBIC
JOKYMEHTBl  BBIIIECTOSIIMX OPraHOB, KOTOPbIE HEMOCPEACTBEHHO OTHOCATCA K
XO03SICTBEHHOMY OOCITY>KHBAaHHIO 0011e00pa30BaTEIILHOTO YIPCKICHHUS,

* TEXHOJOTUU [UAarHOCTUKU TPUUYMH BO3ZHUKHOBEHHUS KOH(IMKTHBIX CUTYyallUd, UX
3¢ dekTUBHON TPOPUIAKTUKU U pa3peIIeHHUs;

*  OCHOBBI 9)KOHOMHUKH U COL[MOJIOTHH;

s TpaxJTaHCKOE, AAMUHUCTPATHUBHOE, TPYIOBOE, OIOHKETHOE, HAJIOTOBOE 3aKOHOIATEIHCTBO
B YacTH, KOTOpas KacaeTcsi peryaupoBaHus (QYHKIIMOHMPOBAHHS  YUPEKIACHUU
00pa3oBaHMs ¥ OPTaHOB YIIPABJICHUS 00pa30BaHUEM PA3JINYHBIX YPOBHEH;

*  OCHOBBI MEHEPKMEHTA, YIIPABJIECHUS [IEPCOHAIIOM, YIIPABICHUS IPOEKTAMU;

¢  TpaBWJIA SKCIUTyaTallMy TOMEMICHHUI B 00111e00pa30BaTeIbHOM YUPEKIACHUH;

*  OCHOBBI OpraHU3AlNH TPYa;

*  OCHOBBI TPYJIOBOI0 3aKOHOAATENbCTBA Poccuiickoit denepanuu;

*  CpeacTBa MEXaHM3AIMH TPYJa 0OCITYKMBAIOIIETO MePCOHANA,

* OCHOBBI pabOTBl C KOMIIBIOTEPOM U MPUHTEPOM, KCEPOKCOM, MOJIb30BAaHUSI TEKCTOBBIMU
pemaaKTopamu, FIEKTPOHHBIMU TAOIUIIAMU, SJICKTPOHHOM MOYTOM U Opay3epamu;

*  OCHOBBI OKa3aHMs JJOBpau€OHOI MOMOIIM, NOPSIO0K ASHCTBHUM TPY BOSHUKHOBEHUU M0XKapa
WJIM MHOM YpE3BBIYaliHOM CUTYaLlUH;

* MeToAbl YOEXIeHMs, apryMEeHTalUd CBOEH T[O3MIIMH, YCTAHOBJIEHUS KOHTAaKTOB C
MMOTYUHEHHBIMH, POJAUTEISIMU (JTUIAMH, UX 3aMEHSIFOIINMH ), KOJIJIEraMu 1o paboTe;
*  IICHUXOJIOTHIO, OCHOBBI TUTUEHBI;
» [lIpaBuia BHyTpEeHHEr0O TPYAOBOTO pacropsika 00meo0pa3oBaTeIbHOTO YIPEKACHHUS;
* IpaBuWJIa [0 OXpaHe TPyJla U MOXKapHOH 0e30MacHOCTH, TPOU3BOJCTBEHHON CAaHUTAPUY;
*  CaHUTAPHO-DIMHJIEMHUOJIOTHYECKUE TPEOOBAHUS K YCTPOMCTBY, COJEPKAHUIO U OPTaHHU3AINH
pexuma paboThl 001Ie00pa30BaTEIBHBIX YUPEKICHUH.
1.8. IIpu 0cBOGOXKAEHUH OT JOHKHOCTH 3aMeCTUTENh AupekTopa nmo AXP mepemaer cBou fena mo
aKTy JIMIly, KOTOPO€ Ha3HAuYeHO MPUKA30M JAUPEKTOopa y4yeOHOro 3aBeJCHHS B TEUEHUE NSATH
pabounx JHEH.
1.9. 3amectuTens AUpEKTOpa MO AIMHUHHUCTPATUBHO-XO3SHWCTBEHHOW paboOTe MOJDKEH TMPONTH
oOydeHre U IMETh HABBIKM OKa3aHUs TIEPBOI MTOMOIIIH.

2. ODyHKUMHU



Cpeny OCHOBHBIX (DYHKIIMH, KOTOpPbIE BBINOJIHSET 3aMeCcTUTENb JupekTopa 1mo AXP, BbLAENsIoT
cie ue:

2.1. Opranuzanus aIMUHUCTPATUBHO-XO3UCTBEHHOM JESATENBHOCTH 0011e00pa30BaTeIbHOTO
YUpEeXKACHUS, PYKOBOJICTBO €0 U KOHTPOJIb PA3BUTHS JAHHOU JEATEIbHOCTH;

2.2. MarepuasibHO€ M TEXHHYECKOE OOeCleueHrue YCJIOBHM  y4eOHO-BOCIHMTATEIbHON
NEeSTeIbHOCTH;

2.3. O0ecnieueHre pekuMa 3J0pPOBBIX M 0€30MaCHBIX YCIOBUM TPyAa U MOJyuyeHus: 00pa3oBaHUs;
2.4. PyKoBOJICTBO COTPYIHUKAMHU, KOTOPHIE HAXOAATCS B HEMTOCPEACTBEHHOM O TYMHCHUN;

2.5. KoHTponb XO3ICTBEHHOTO OOCITYXKHBaHHS, HAJIEKAIIEr0 COCTOSHUS 3[JaHUi, MOMEIIeHUN
y4eOHOr0 3aBeICHUS U MPUILKOIBHONH TEPPUTOPHH.

3. J0JZKHOCTHBIE 00A3aHHOCTH

3amecTuTeNh TUPEKTOpa MKOIb 10 AXP 06s3aH:

3.1. OcymecTBIsITh OPraHU3alNI0 AIMUHUCTPATUBHO-XO03IHCTBEHHON NEATEIbHOCTH LIKOJIbI;

3.2. PyKOBOIUTH U KOHTPOJIHPOBATH ACATEIBHOCTH OOCITY>KUBAIOIIETO TIEPCOHANA;

3.3. VYuyacTtBOBaTh IMOJ PYKOBOJACTBOM JIUPEKTOpAa B COCTABICHHUH NPOrpaMMbl Pa3BUTHUA
3aBEJICHHS, BHOCUTH B MPE/EIax CBOCH KOMITETCHIIMU TPEAIOKEHHS 110 PeaTU3alliy MOJI0KEHHH
JaHHOU IIPOTPaMMBI;

3.4. AHanu3upoBaTh U3MEHEHUS B QUHAHCUPOBAHUH 00pa30BaHUS JII KOPPEKTUPOBKHU CTPATETHH
CO3/IaHUA U PA3BUTHUS MaTepHAIbHO-TEXHUYECKON 0a3bl 00111e00pa30BaTENIbHOTO YUPEKACHNUS;

3.5. YuacTBOBaTh B IM0JI00OPE U PACCTAHOBKE KaJPOB 0OCITYKMBAIOIIETO MEPCOHANIA;

3.6. CocTraBisaTh IUIaH MO COBEPIICHCTBOBAHUIO M PA3BUTHUIO MaTE€PHAIbHO-TEXHUYECKOW Oa3bl
YUpEKACHUST 00pa30BaHMs Ha TOJ C YIeTOM (DMHAHCOBBIX CPEJICTB, KOTOPBIC BBIJCIICHBI HA TOJ;
3.7. [lpynumaTh Ha  OTBETCTBEHHOE  XpaHEHHWE B  TMOPSJAKE,  YCTaHABIMBAIOIIUMCS
3aKOHOJIATEITLCTBOM, TOBAPHO-MAaTEPHAIHHBIC IEHHOCTH H JAPYroe UMYIIECTBO IIKOJIBI;

3.8. Opranu3oBbiBaTh oOOecledeHHe Y4YeOHbIX KaOWHETOB, AaJIMHUHUCTPATUBHBIX KaOWHETOB,
MacTepCKHUX, OBITOBBIX, XO3SHCTBEHHBIX U MPOYMX IIOMEIIEHUH HEeoOX0AUMON MeOelblo,
o0Opy/nOBaHUEM, HMHBEHTapeM (B T. Y. XO3SHUCTBEHHBIM), HCIOIb3YEeMBIMH MaTepHallaMU U
CpeACTBaMH, KOTOphIE  OTBEYAIOT  TpPeOOBaHWSAM  TpPaBHJI M HOPM  OE30MAaCHOCTH
KHU3HEJCATeNIbHOCTH, CTaHAapTaM O€30MacHOCTH TPyJa, MPUHHUMATh MEphl MO OOECHEYEHHUIO
COXPaHHOCTH, CBOEBPEMEHHOMY BOCCTAaHOBJICHHIO U MPHOOPETEHUIO BBIMICTICPEUHCICHHBIX
CPEACTB U NPEIMETOB;

3.9. CocraBiasaTh IJIaHBl MEPONPUATUN IO MOKAPHOW OE30MaCHOCTH, AHTUTEPPOPUCTUUECKOMN
3aIUTe, TOTOBUTH MPOEKTHI IPUKA30B U MHCTPYKIIHMI 1O TOJOOHBIM BOIIPOCAM;

3.10. KontpomupoBaTh cojepkaHue B O€30MMaCHOM COCTOSHMM U B HAJICKAIIEM TMOPSIKE
MOJABANBHBIX,  YEpPAAayHBIX,  XO3AHUCTBEHHBIX, MOJACOOHBIX, TEXHHUYECKHX  IOMEIICHHMA
00pa3oBaTeNbHOIO YUPEXKICHHsI; 00CCIIeYrBaTh YCIOBHUS O€30MMAaCHOTO COJEpX aHUs YKa3aHHBIX
MTOMEIIEHUH, KOTOpbIe Obl HCKIIFOUMIIN MPOHUKHOBEHNE TTOCTOPOHHUX JIHII;

3.11. TIpoBOIUTH COBMECTHO C 3aMECTHUTEIIEM JHUPEKTOpa MO Y4eOHO-BOCIHUTATEIIBHON padoTe
CBOCBPEMEHHYIO TMACHOPTU3ALMI0 KAOMHETOB, MACTEPCKHX, CHOPTUBHOTO 3ajla, a TaKkKe
M0/ICOOHBIX MMOMEIIEHUH 3aBEeICHUS;

3.12. Opranu3oBbIBaTh JEATEIBHOCTh CKJIAQJICKOTO XO3SMCTBA, CO3/aBaThb YCJIOBHS  JUIS
HaJJIeXKAILEro XpaHEeHUsI MaTepUAIbHBIX LIEHHOCTEN IIKOJIbI;

3.13. IIpoBoaWTh WHBEHTAPHBIA YYET HUMYIIECTBA YUYPEKICHHS OOpa30BaHUS, OCYIIECTBISATH
WHBEHTApU3aIMI0O UMYIIECTBa, O0OecleunBaTh BMeECT€ C OyXraiaTepueir paboTy MarepuaibHO
OTBETCTBEHHBIX JIHI[ [0 CBOEBPEMEHHOMY CIIMCAHUIO U MPABHIBHOMY YUY€Ty MaTepHaIbHBIX
CPEICTB;

3.14. OGecnieunBaTh paOOTHUKOB Y4EOHOTO 3aBEeJCHHUsS MpPeIMETaMHU XO35HCTBEHHOr0 00MX0/1a U
XO3SIIICTBEHHOTO HMHBEHTapsi, CBOEBPEMEHHO MpPHOOpeTaTh U PalMOHAIBHO HCIOIb30BaTh
pacxoHbIe MaTepUabl, MOIOIIKE CPEJICTBA U TIPOYEE;

3.15. KoHTponupoBaTh COXPAHHOCTh XO3SIICTBEHHOTO MHBEHTApsl M MPEIMETOB XO35HCTBEHHOTO
obuxoa, o0ecreynBaTh X BOCCTAHOBJICHHE B CIy4ae HEOOXOAMMOCTH H MOTIOTHEHHE,

3.16. OcymiecTBasATh KOHTPOJIb 33 XO35HCTBEHHBIM 00CITY)KHBAaHUEM U HAJJISKAIIUM TEXHUUECKHUM
U CAHUTAPHO-TUTUEHUYECKHM COCTOSHUEM 3JIaHUN, COOpY)KEHUH, Yy4eOHBIX KaOWHETOB,




aJIMMHHUCTPATUBHBIX KaOWHETOB, MAaCTEpCKHUX, CIOPTUBHOTO 3aja M JPYrHuX I[OMEIIEeHUH,
COOTBETCTBUSl ~ ATHX  IOMEIICHWH  TpeOOBaHUSM  HOPM W TOpaBWiI  0OE30MaCHOCTH
KHU3HEICATEIbHOCTHU, OCYIIECTBISATh UX MEPUOIUYECKHII OCMOTP UM OpPraHU30BBIBATH TEKYIIMI
PEMOHT;

3.17. IIpoBepsATh UCHPABHOCTH OCBELICHHUS, OTOIIICHUS, BEHTUJIIIUOHHBIX CUCTEM, CETEH AJIEKTPO-
, BOJIO-, TEIUIOCHAOXKEHUS, OCYUIECTBIATh HMX MEPUOJUYECKUNA OCMOTP W OpPIraHU30BBIBATH
HEO0OXOIMMBIN TEKYIIH PEMOHT COTJIACHO JOJKHOCTHON MHCTPYKIIMH 3aMECTUTENS JTUPEKTOpa 1o
AXP mkoJsbl.

3.18. OpraHu3oBbIBaTb MPOBEACHUE €XKETOJAHBIX H3MEPECHHN CONMPOTUBJICHUSA H3OJISIIUU
ANEKTPUYECKUX YCTAaHOBOK M MPOBOKH, 3a3EMIISIFOIIMX YCTPONCTB, aHAIN3 BO3AYIIHON Cpeibl Ha
coJiepKaHue TBUIM, Ta30B U MapoOB BPEIHBIX BEIIECTB, 3aMEP OCBEILEHUS, HAJTHYUS pPaqHaLliH,
IIyMa B MOMEIIEHUSAX YUPEKICHHUS B COOTBETCTBHH C IMpaBWJIaMU M HOpMaMH MO 00ECHEUYeHHUIO
0E30IMaCHOCTH KU3HEACATECILHOCTH;

3.19. OGecnieunBaTh CBOEBPEMEHHYIO MOATOTOBKY Y4eOHOTO 3aBe/IeHUs K Hayally yueOHOro roja,
COCTABIIATH MACMIOPT CAHUTAPHO-TEXHUUECKOTO COCTOSIHUS YUPEKICHHSL.

3.20. OpranuzoBbIBaTh COOIOIEHUE TPEOOBAHUI MOKAPHON OE30MACHOCTH 3/1aHUN U COOPYKEHUN
IIKOJIBI, CIEAWUTh 32 HCIPABHOCTHIO CPEACTB TYIICHUS MOXKApPOB; COCTABISATH HOPMATHUBHYIO
JOKYMEHTAIUIO TI0 MOXKapHOU Oe30MMacHOCTH;

3.21. ObecneunBaTh y4YeT, XpaHEHUE TIOXKAPHOTO HMHBEHTAps, CYIIKY, CTUPKY, PEMOHT W
o0e33apaKuBaHUE CIICUATBLHON OJIeXkK bl M 00YBU, MHANBUAYAIbHBIX 3aIIUTHBIX CPE/ICTB;

3.22. IlpuobperaTh TO Mepe HEOOXOAMMOCTH CICHUATBHYIO OJCKIY W APYTHE CpElCTBa
WHIUBUAYAIBHOMN 3aIUTHI 711 COTPYIHUKOB 3aBEJICHHUS;

3.23. Opranu3oBBIBaTh MEPOTIPUATHSI TIO 0JIarOyCTPONUCTBY, 03€JICHEHHIO U YOOpKE MPHUIIKOIBHOM
TEPPUTOPUH;

3.24. PykoBoauTh M KOOPAMHHUPOBATH pabOTy NOMYMHEHHBIX €My CIYXKO0, CTPYKTYpHBIX
NoJpa3/ielleHnii M pabOTHUKOB, B TOM 4HCJI€ BbIJIaBaTh IPOU3BOACTBEHHBIC 3a/laHUs,
HEOOXOAMMBIE Ui pabOThl MaTepuaibl, WHBEHTaph W HWHCTPYMEHTHI, BECTH yd4eT pabouero
BPEMEHHU TEXHUUYECKOTO U OOCIIyKMBAIOIIErO MEpCOHala, COCTaBIATh Tabenb pabouero BpeMeHH;
BHOCHUTH JHPEKTOPY YUPEKIEHUS OOpa3oBaHMs MPEIIOKEHUS IO OCYIIECTBICHUIO CHUCTEMBI
CTUMYJUPOBaHMUsI pabOThl TEXHUYECKOTO M OOCITYXHMBAIOILEro NepcoHaja, MpeUIoKEeHUus o
MPUHATHN B CIydasX HEBBITIOJIHEHUS COTPYIHHUKAMH CBOHMX OJDKHOCTHBIX OOSI3aHHOCTEH Mep
JMCLUIUIMHAPHOTO BO3/ICHCTBUS;

3.25. OpranuzoBbiBaThb 00y4eHHE OOCITYKUBAIOILIEIO MEPCOHAIA, MPOBOAUTH HWHCTPYKTAXH
(mepBUUYHBIA M TEpUOIMYECKHE) Ha pabodyeM MecTe, HPOBOIUTH O0O0OpYJOBAHUE YroJIKa
0€30MMaCHOCTH KU3HEESITENbHOCTH;

3.26. Ctporo co0umo/1aTh MOJI0KEHHs HACTOSIIEN JOIKHOCTHON MHCTPYKIUH.

3.27. llpuHuMath Mephl MO 00eCTIeueHUI0 0€30MacHOCTH TIPU MIEPEHOCKE TSHKECTEH, BBITTOJIHCHUH
MOTPY30YHO-PA3TPY30UHBIX U PEMOHTHO-CTPOMTEIBHBIX padoT, IKCIUTyaTallid TPAHCIOPTHBIX
CPEICTB Ha TEPPUTOPUN YUEOHOTO 3aBEJICHUS;

3.28. Opranu3oBbIBaTh HE PEXKE OJHOIO pa3a B IISTh JIET, COBMECTHO C MHXKEHEPOM IIO OXpaHe
Tpyna, pa3padoTky uHCTpyKuuid mo OT mo Bumam paboT s 0OCTyKHBAIOIIETO IEpcoHasa
IIKOJIBI,

3.29. IlpuHmMarh Mepbl IO 3aKIIOYCHHUIO XO3SMCTBCHHBIX JIOTOBOPOB Ha TEXHUYECKOE
o0CITy>)KUBaHHE, OCHAILIEHHUE, & TAK)KE PEMOHT ILIKOJIBI;

3.30. KouTponupoBaTh KaueCTBO M CBOCBPEMEHHOCTh BBITIOJIHEHHUS JOTOBOPHBIX pPadoT,
OpPraHU30BBIBATh BbIIAYYy NPOEKTHO-CMETHOM M JAPYrod TEXHUYECKOW IOKYMEHTAllUH, KOTopas
HE0OXOoMa JIJIs OCYIIECTBIICHUS padoT;

3.31. OdopmisATh cueTa Ha MPHOOPETEHUE MATEPUAITBHO-TEXHUYECKUX CPEJICTB U 00OPYAOBaHUS,
obecneynBaTh UX NOJIYYEHHE B IIOJTHOM 00BEME;

3.32. CocTaBisATh OTYETHOCTh M BECTH JOKYMEHTALMIO 110 3aKPETNICHHOMY Y4acTKY paOOThI;

3.33. BeImoaHATh NpaBuiia Mo OXpaHe TPy/la U MOKapHOH O€30MacCHOCTH;

3.34. PaunonansHO UCIIOJIb30BAaTh TOIUIMBHBIE 51 JYHEPreTUYECKUE pecypcsl
00111€00pa30BaTEILHOTO YUPEIKICHUSI.



3.35. Opranu3oBbIBaTh  MPOBEJICHHE  MEPONPHATHH  croco0aMu,  MPETyCMOTPEHHBIMH
COOTBETCTBYIOIIMMH CAaHUTAPHBIMU TMpPaBUJIAMH, C IEJbI0 MPEJOTBPALICHUS TOSBICHUS B
MOMEIIEHUSAX HACEKOMBIX, IPBI3YHOB U CJIEIOB UX >KU3HEAEATEIbHOCTH, OPTaHU3YEeT MPOBEACHUE
JIE3UHCEKIMHU U JepaTU3aliy B OTCYTCTBUH JIETEH;

3.36. Opranu3oBbIBaTh  NPOBEJICHHE  MEPONPHATHH  croco0aMu,  MPEayCMOTPEHHBIMHU
COOTBETCTBYIOIIMMH CAHUTAPHBIMU TMPABWIAMH, C LEJIbIO MPEJOTBPAICHUS TOSBICHUSA Ha
TEPPUTOPUH 00IIE00Pa30BATEIHHOIO YUPEKICHUS TPHI3YHOB 1 HACEKOMBIX;

3.37. Opranu30BbIBaTh U KOHTPOJIUPOBATH pabOTy 0OCTYKUBAIOIIETO IMEPCOHANIA 110 €KETHEBHON
BJIQXKHON yOOpKE MOMEIIEHUH C MPUMEHEHNEM MOIOIIUX CPEJICTB;

3.38. KoHTpoiupoBaTh €XEIHEBHYIO YOOPKY OOEIEHHBIX 3aJOB CTOJIOBOM, MPOW3BOJICTBEHHBIX
MOMEIIEHUN MUIEOIOKa, TyajaeToB, MOMEMICHWA MJIsi OKa3aHWs MEIUIIMHCKOW TIOMOIIH C
HCIOJIb30BaHUEM JI€3UHPUIUPYIOIINX CPEICTB;

3.39. KoHTponupoBaTh €XKeIHEBHYIO 00pabOTKy 00CIIY)KMBAIOLIUM [1EPCOHAIOM JBEPHBIX PYUEK,
MOPYYHEH, BRIKJIIOYATENEH C UCMOJIb30BAaHUEM JE3UH(PUIIUPYIONIUX CPEJICTB;

3.40. KonTponupoBaTb OTCYTCTBHUE TIUIOJIOHOCSIIUX SJOBUTBHIMU IIJIOJAMHU JICPEBHEB W
KYCTapHUKOB Ha TEPPUTOPHUH 00I1e00pa30BaTEIHLHOTO YUPEIKICHU SI.

4. IlpaBa

3am. qupektopa no AXP umeer ciaeyronue npasa:

4.1. B nmpepenax cBoeil KOMIIETEHIIMM M B TOPSAIKE, KOTOPHIA OIpeAesieT yCTaBOM, BblIada
pacropspDKeHUH M yKa3aHUH COTPYIHHUKAM 3aBElICHHs, TPeOOBaHUE UX UCIIOTHECHUS.

4.2. Tlognucanue JOKYMEHTOB B MpefeNiax cBOei KOMIETCHIINH.

4.3. IlpeacraBneHue Ha PacCMOTPEHUE TUPEKTOpa LIKOJIBI MPEAJIOKEHUH MO BOIpOcam CBOEH
JESITEIbHOCTH.

4.4. TIlomyyeHue OT pYKOBOAUTENEH U CIELUAIMCTOB OOpPa30BATEIBHOTO  YUPEKICHUS
uHpopMannu, HeOOXOUMOM [T OCYILECTBIEHUS CBOEH NEATETbHOCTH.

4.5. TpeOGoBanue OT PYKOBOJICTBA YYPEKICHUS OKa3aHUS COJEHUCTBHS B HCIIOJHEHUU
JOJPKHOCTHBIX 00sI3aHHOCTEH.

4.6. Ha pabouee MecTo, KOTOpO€ ObI COOTBETCTBOBAJIO TPEOOBAHUSAM OXpaHbl TPY/AA, HA MOTYyUCHHE
OT paboToaTeNs TOCTOBEPHBIX CBEJICHUI 00 YCIIOBUSIX U OXpaHe Tpyza Ha paboueM MecrTe.

4.7. TloBelieHue npogeccuoHanbHON KBaNU(UKALUY, TPOXO0XKIAECHNUE aTTECTALlUH.

4.8. IlpucyrctBue BO BpeMs IPOBEICHHs JIIOOBIX pabOT HEMOCPEACTBEHHO IOJAYMHEHHBIX
COTPYJIHUKOB.

4.9. 3amecturens qupekropa no AXP nmeer npaBo NpeicTaBIsATh:

* K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH AMPEKTOPY YYAlllUXCS 3a HPOCTYIKH, KOTOpBIE
JI€30PTaHU3yI0T y4eOHO-BOCIHUTATENIbHYIO JESATEIbHOCTh, B MOPSAJKE, YCTAaHOBICHHOM
[IpaBmiiaMu 0 MOOLIPEHUSAX U B3bICKAHUSX;

* K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH HEMOCPEACTBEHHO MOYMHEHHBIX €My COTPYAHUKOB;

* K IIOOUIPEHUIO, MOpPAJTbHOMY W MaTepHalbHOMY CTUMYJIHUPOBAHHUIO MOJYMHEHHBIX
pabOTHUKOB.

4.10. Ilpunarue ydactus B 1oa00pe M PACCTAaHOBKE KaJPOB OOCITYKMBAKOIIETO M TEXHUYECKOTO
NepcoHaja, BEJCHHE MEPEroBOPOB C MapTHEPAMHU YUpexaAeHus oOpa3oBaHUS MO0 MaTepHaIbHO-
TEXHUYECKOMY OCHAILIEHUIO U TEXHUYECKOMY O0CITYKHUBAHUIO.

4.11. Buecenue npeioKeHui Mo MOACPHHU3AMHU JSSITEIbHOCTH HETIOCPEACTBEHHO MOTYMHEHHBIX
COTPYIHHUKOB, M0 COBEPUICHCTBOBAHUIO TEXHUYECKOrO OOCIYXMBaHUS y4eOHOro 3aBelleHus, IO
MaTepHabHO-TEXHUUYECKOMY OCHAILICHHIO LIIKOJIBL;

4.12. YcTaHOBKY OT MMEHH OOpa30BATEIHHOTO YUPEKIACHHUS JIEIOBBIX KOHTAaKTOB C JIMIIAMH W
OpraHu3alMsIMM, KOTOpbIE MOTYT CIIOCOOCTBOBAaTh  YCOBEPLICHCTBOBAHHIO MaTEpUATbHO-
TEXHUUYECKOT0 OCHAIICHHSI 3aBE/ICHNUS;

4.13. TIpoBeneHue MpUEMKH PEMOHTHO-XO3SHCTBEHHBIX PalbOT, KOTOPbIE ObUTM BBIMOJHEHBI I10
3aKa3y IIKOJIbl PA3TUYHBIMU UCTIOJHUTENSAMU (KaK U3 YKClia COTPYIHUKOB yUeOHOTO YUpexACHHUS,
TaK ¥ U3 MOCTOPOHHUX OpTraHU3aLuii);

4.14. KoHTpoib M OLIEHKAa XOJla U pe3yJbTaTOB PEMOHTHO-XO3IMCTBEHHOW JEATEIIbHOCTH,
HaJIOXKEHHME 3allpeTa Ha BUJBI JIEATEIBHOCTH, KOTOPBIE YPEBAThl NEPErPY3K0l HENOCPEACTBEHHO




MOTYMHEHHBIX COTPYAHUKOB, YXYAILIEHUEM UX 3/10pOBbsI, HAPYILICHHUEM TEXHUKU OE€30IIaCHOCTH, HE
npeaycMaTpuBaroye NpoQHIaKTHKH, KOMICHCAIIUH U TIPEOI0JICHHSI HETraTUBHBIX PE3yJIbTaTOB;
4.15. TpeboBaHHE OT HENOCPEICTBEHHBIX HNOJUYUHEHHBIX PAOOTHUKOB COONIIONEHUS HOPM U
TpeOoBaHUI TPOPECCHOHATHHON ASTHKH, BBIIOJIHEHUS MPHHATHIX MIKOJIBHBIM COOOIIECTBOM
IUTAHOB U IIPOTPaMM, KOTOpPbIE HOCAT 00s13aTeIbHBIN XapakTep;

4.15. TloBbllieHne cBOEH KBaTM(PUKALNU, O3HAKOMIIEHHE C JAHHON JODKHOCTHOW MHCTPYKIHEH
3aMEeCTHUTEINsI JUPEKTOpa IIKOJIbI [0 aMUHUCTPATUBHO-XO035HCTBEHHOM paboTe.

5. OTBeTCTBEHHOCTH

3am. gupekTopa 1o AXP HeceT OTBETCTBEHHOCTb.

5.1. 3a HeWucloONHEHHE WM HEHAJUIEXkKalllee HUCIOIHEHHE 0€3 HaJIWYMUs YBa)KUTEIbHBIX MPUYMH
VYceraa u IlpaBun BHYTpEHHEro TPYAOBOTO PAaCHOpPSAKA IIKOJIbI, 3aKOHHBIX PaCIOPSKECHUI
JTUPEKTOPA W MHBIX JIOKAJIbHBIX HOPMATUBHBIX AKTOB, HACTOSIICH TOJDKHOCTHOM MHCTPYKIIMU, B
TOM 4YHCJIE 3a HE HMCIIOJb30BAHHUE IpaB, MPEAOCTABICHHBIX HACTOSIIECH HMHCTPYKIIMEH, a TaKxke
MPUHATAE  YIPaBICHYECKUX  pEIICHUHM, TOBJEKIIEe  BO3HUKHOBEHHE  J€30pTaHMU3aIuU
o0pa3zoBaTebHON JEATEIbHOCTH M (WIHM) Tpollecca MaTepUalbHO-TEXHHUYECKOTO O0CCTICUCHHS
3amMecTuTeNb aupekropa 1o AXP HeceT IUCHUILIMHAPHYIO OTBETCTBEHHOCTh B IOPSIKE,
OTpeeNsieMOM TPYAOBBIM 3akoHoAaTenbcTBOM P®. 3a rpyboe HapylieHHe TPYIOBBIX
00sI3aHHOCTEH B Ka4eCTBE AUCIMILTHHAPHOTO HAKa3aHUsI MOXKET TOCIICI0OBATh YBOJIBHCHHE.

5.2. 3a COXpaHHOCTb HMYIIECTBA U XO3SMCTBEHHOTO HWHBEHTaps Yy4eOHOrO 3aBeleHUs, HX
CBOEBPEMEHHOE BOCCTAHOBJICHHWE U TIOMOJHEHUE, COOJI0/ICHUE MPABWJI TEXHUKH O€30IMaCHOCTH,
MIPOU3BOJCTBEHHON CAaHUTAPUH B YCTAHOBIIEHHOM 3aKOHOM IOPSIKE.

5.3. 3a HecoOmomeHnWe TpPaBWI TOXAPHOW OE30MacHOCTH, OXpaHbl TpPyHa, CAHHUTAPHO-
TUTUEHUYECKUX MPAaBHJI OpPraHM3aIMK Y4eOHO-BOCIUTATENLHON NEATENbHOCTH MPUBIEKACTCS K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B TOPSJKE W B CIydasX, KOTOpBIE MpeaycMaTpUBacT
aJIMHUHUCTPATUBHOE 3aKOHOIaTesbeTBO Poccuiickon denepannu.

5.4. 3a npuMeHEeHHE, B TOM YHCJIE OJJHOKPATHOE, METOJ0B BOCITUTAHUS CBSA3aHHBIX C (PU3UUECKUM
WU TICUXMYECKUM HACHUIIMEM HAJl JUYHOCTBIO YYaIUXCS, COBEPIICHHE HHOTO aMOpajIbHOIO
MIPOCTYyNKa OCBOOOXKJIAETCS OT 3aHMMAaeMOM JIOJDKHOCTU 3aMecTuTens aupekropa no AXP B
COOTBETCTBUU C TPYIOBBIM 3aKOHOAATENLCTBOM Poccuiickoii denepauuu. YBOJIBHEHUE 3a TaKOU
MPOCTYIIOK HE CYUTACTCS MEPOU TUCHUTIITHHAPHONW OTBETCTBEHHOCTH.

6. B3anMoOTHOLIEHH S, CBSI3H 110 JOJKHOCTH

3amecTuTeNb IUPEKTOPA MO AJIMUHUCTPATUBHO-XO3SIMICTBEHHON pab0oTe OCYIIEeCTBISET:

6.1. [IesaTeIbHOCTh B PEKUME HEHOPMHUPOBAHHOTO pabodvero JHS MO rpaduKy, COCTaBICHHOMY
ucxons u3 40-yacoBoii paboueil HEACTU U YTBEPKICHHOMY TUPEKTOPOM IIKOJBI;

6.2. CamocTosTeNbHOE TUIAHUPOBAHWE CBOEH pabOTHI HAa KaKIBIA y4eOHBIH TOJ W KaXKIIbIid
yueOHbI Monynb. [lman pa®oThl JAOMKEH YTBEPAUTH IUPEKTOP YUpPEKACHUS OOpa3oBaHUS HE
MO3/Hee MATU JHEH ¢ Hayaja IJIaHUPyeMoro Mepuoja;

6.3. [IpeacraBnenue NUPEKTOPY MUCHBMEHHOTO OTYETAa O CBOCH JEATEIIBHOCTH 00BEeMOM He Oolee
[TY MAIIMHOMMUCHBIX CTpaHuIl B TedeHue 10 qHei o OKOHYaHUU KaXKI0ro yueOHOro rnepuoja;
6.4. [TonydueHnue OT AUPEKTOpa IIKOIBI CBEACHUNM HOPMATUBHO-MPABOBOTO M OpPraHU3alMOHHO-
METOJIMICCKOTO XapaKTepa, 03HAKOMIICHHUE O] PACITHCKY C COOTBETCTBYIOIIUMH JTJOKYMEHTAMU;
6.5. Cucremarnyeckuit oOMeH HHPOpPMAIIHEH 10 BOIIPOcaM, KOTOPBIE BXOISAT B KOMIIETEHIINIO, C
00CITYKMBAIOIINM U TEXHUYECKUM MIEPCOHAIIOM IIKOJIbI, 3aMECTUTENSIMU JUPEKTOPA U
rearoraMu;

6.6. MadopmupoBaHue AUpEeKTOpa 00IIe00pa30BaTeILHOTO YUPEKICHUS O (DaKTe BO3ZHUKHOBEHUS
aBapUHHBIX CUTYyalluid B pabOTE€ CHUCTEM 3JIEKTPOCHAOKEHMs, TEIIIOCHA0KEHHUS, BOIOCHAOKCHMS,
BOJOOTBE/ICHHUS, TEXHOJIOTUYECKOTO M XOJOJUIBLHOTO 000pYAOBaHUS, KOTOPBIC CO3MAIOT YIpo3y
BO3HHUKHOBEHHUS U PACIPOCTPaHEeHUs WH(EKIIMOHHBIX 3a00I€BaHUI U OTpaBICHUI.

6.7. [lepenauy aupexropy nH(pOpMAHK, KOTOPAs OTydeHa 3aMECTUTEIEM AUPEKTOPA IIKOJBI TIO
AXP Ha COBEIIAHUAX U CEMHHApax pa3jInyHOTO YPOBHS, HEOCPEICTBEHHO MOCIIE €€ MOJYYEHHUS.
6.8. UudopmupoBanue AMPEKTOpa MIKOJBI (MPU OTCYTCTBHH — HWHOE JOHKHOCTHOE JIMIIO) O
(hakTe BO3HUKHOBEHHUS TPYNMOBHIX WHQPEKIIMOHHBIX W HEWH(PEKIIMOHHBIX 3a00JICBaHUH,
aBapUIHBIX CUTyallUi B pabOTe CUCTEM IJIEKTPOCHAOKEHHMSI, TETJIOCHA0XKEHNU S, BOAOCHA0KEHUS,
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BOJIOOTBE/IEHUS, KOTOPBIE CO3JAal0T YTPO3y BO3HUKHOBEHUS M PACIPOCTpaHEHHs HH(PEKIMOHHBIX
3a00JIeBaHUI U OTpaBIICHUH.

Lonocnocmuyro uncmpykyuro paspaboman: / /

C 00191cHOCMHOU UHCMPYKYUEL O3HAKOMAEH (@), 00UH IK3EMNIAP NOLYYUL (@) HA PYKU.
« _» 20 T / /
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